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1.0O01ue nosoxKeHus

1.1.Hacrosimiee IlonoxeHnue o mopsiike paccCMOTpeHUs: OOpallleHuid TpakaaH B
rocyJapCTBEHHOE OIO/IPKETHOE JOLIKOIBHOE 00pa30BaTEIbHOE YUPEKICHUE NETCKUN
cag Ne 47 (nanee - 10Y) pa3zpaborano B coorBeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-@3 «O nopsiake paccMOTpeHUs: oOpalleHuii rpaxkaal Poccuiickoit
Oenepanum».

[TonoxeHnue peryiMpyer MNpaBOOTHOLIEHUS, CBSA3aHHbBIE C pealn3anueit
rpaxaanuHoM P® 3akperiennoro 3a HuM Kouctutyuueit PO mpaBa oOpaieHus B
OpraHbl MECTHOTO CaMOYIIPaBJICHHUS, YCTAHABIMBAECT TOPANOK pPACCMOTPEHUS
oOpaiieHui rpaxkaad B agMuHUCTparuio JJOVY.

1.2. Opranuzanus paboTsl ¢ oOpalieHusIMU Tpaxkaan B aaMunuctpanuo J10Y
Beniercs B cootBeTcTBUU ¢ KoHctutynuenn PO, ®enepanbasiv 3akoHoM oT 02.02.2006
r.Ne 59-®3 «O mopsiake paccMoTpeHus oOpanieHuil rpaxkjaan PD®» u HacTosmum
[Tonoxxenuem.

B cnyuae ecnu oOpamieHue rpakJlaHnuHa COJAEPXKHUT 3alpoc O MPEIOCTaBICHUU
uH(boOpMaIK, CoJiepKalllei MepCOHATbHBIE JTaHHBIE TPETHUX JIWI, aTIMUHUCTpAIIUI
JNOY  oOecrieynBaer 3amuTy Takod  HWHGOPMAIMM B COOTBETCTBHH  C
3aKOHOAATEIBCTBOM O IEPCOHAIBHBIX IAHHBIX U HE OCYIIIECTBIISIET €€ MPEAOCTABICHUE
06e3 corjacusi CyOBEKTOB TEPCOHAIBHBIX JaHHBIX, 3a MCKIIOYECHUEM CIIydaes,
YCTaHOBJICHHBIX (DeJiepabHbIMU 3aKOHAMM.

1.3. VYcranoBneHHbli HactossmuM [lomoxkeHneMm MOPSAOK pacCMOTPEHHMS
oOpalieHuil rpakIaH paclpoCTpaHsIeTcs Ha Bce oOpaleHus rpaxaaH. MckitoueHuem
SBJISIIOTCSL  OOpallleHusi, KOTOpbIE TMOJJIEkKAT PACCMOTPEHUI0O B HMHOM TMOPSIKE,
YCTAaHOBJICHHOM  (peiepajbHBIMM  KOHCTUTYIIMOHHBIMH  3aKOHAMH W HUHBIMU
dbenepalbHBIMU 3aKOHAMHU, a TaK)Ke MHUCEM, UCTIOJHEHHBIX Ha O(PHUIIMAIbHBIX OJaHKax
YUPEKIACHUM, OpraHu3alvid, NOPEANPUATHH, IOAINUCAHHBIX WX PYKOBOIUTEIISIMU,
YIOJTHOMOYECHHBIMM Ha TO JIMI[AMH, KOTOpbIE pacCMaTPUBAIOTCA B TMOPSJIKE,
YCTaHOBJICHHOM ISl OOIIe KOpPECTIOHICHIINH.

1.4. YcranoBieHHbli HacTosiiiuM  [lonokeHueM MOPSIIOK  PacCMOTPEHHUS
oOpalieHuii TpaxaaH pACHpPOCTPAHSIETCS Ha MPABOOTHOUIEHUS, CBSI3aHHBIE C
PAacCCMOTPEHHEM OOpaIlleHW WHOCTPAHHBIX TpaXkIaH WU JUIl 0e3 TpaxmaaHCTBa, 3a
HCKJIFOUEHUEM CIIy4aeB, YCTAHOBIICHHBIX MEXIyHAapOAHbIM AOroBOpoM Poccuiickon
Oenepanuu unu GeeparTbHbBIM 3aKOHOM.

1.5. IIpu paccmoTpenun oOpalieHusl He JOIMyCKaeTcs pas3riiallieHue CBEACHU,
coliepKaluxcs B OOpallleHHH, a TaKKe CBEJACHHM, KacaloIIMXCS YacTHOW >KU3HU
rpaxaaHuHa, ©0e3 ero corjacusi. He sBisercs pasrianieHUEM CBEJCHUH,
colepkalmxcs B OOpallleHuH, HamnpaBlIeHHEe NUCBMEHHOIO OOpalleHus B
rOCYJIapCTBEHHBII OpraH, OpraH MECTHOI'O CaMOYMNpPaBJEHUS WM JOJKHOCTHOMY
JUITy, B KOMIETEHITUIO KOTOPBIX BXOJUT PEIIEHWE IOCTABJICHHBIX B OOpalleHue
BOITPOCOB.



1.6.Anvunanctpanius  JIOY  cucremarnmuecku aHAIM3UpPyeT ©  0000IIaeT
oOpalieHusi rpaxJaH, COJEp)Kallhecs B HUX KPUTUYECKHE 3aMEYaHHs, C IeJIbI0
CBOEBPEMEHHOTO BBISBIICHUS U YCTPAHEHUS IPUYHH, TOPOXKIAIOIINX HAPYIIICHUE ITpaB
U OXpaHsEMbIX 3aKOHOM MHTEPECOB IPaXIaH.

1.7.Hactosimiee [lonoxkeHue mpuMEHsieTCS B YacTH, HE MPOTHBOpEYAIIeH
®denepanbHOMy 3aKkoHY OT 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoii
Oeneparm». B ciayyae  BO3HHMKHOBEHHSA — CHOpa  MEXAY  YYaCTHHKAMH
o0pa30BaTeNbHBIX OTHOIICHUN MPUMEHSIOTCA Takke monoxeHus o Komuccuu mo
yperyJIMpoBaHuIo criopoB (ctaThs 45 273-03), cozgaBaemoii B JIOY.

1.8.IlpaBo Ha oOpamienre B Komuccuio mo yperyaupoBaHHIO CIIOPOB HUMEIOT
oOyyJaroecsi, poOAUTENH (3aKOHHBIE TIPEICTABUTENIM) HECOBEPIICHHOJIETHUX
oOyyaromuxcsi, a Takxke pabotauku JOVY.

2. [IpaBo rpaxkaan Ha oOpareHue
2.1. 'paxxnane UMEIOT MpaBoO OOpaIaThCsl JIMYHO, B YCTAHOBJICHHOU dopme, a

TaK)K€ HaNpaBisATh WHIMBUIYAJIbHBIE U KOJJICKTUBHBIE NMHCbMEHHBIE OOpAaIlCHUs B
aamuHuctpanuio JJOVY 1160 10oMIKHOCTHBIM JIHUIAM.

2.2. 'paxane peanu3yroT MpaBo Ha oOpalieHue CBOOOTHO U T0OPOBOIBHO, HE
Hapy1Ias npaB U CBOOOIbI JPYTHX JIUILI.

2.3. ®opma obpartiieHust rpak/laHaMyi BHIOMPAETCSI CAaMOCTOSITENHHO.
2.4. PaccMoTpenune oOpaliieHuil rpaskiad OCYIIECTBISIETCS OeCTIaTHO.
2.5. Tlpu paccmotpenuu oOparnieHus B aamMuHucTpanuio JJOY rpaxxaanuy umeer

paBo:

- IPEJCTABIIATH JONOJHUTENbHbIE JOKYMEHThI M MaTepUalbl, THO0 0OpaniaTbes ¢
pocb00i 00 UX UCTPeOOBAHNUY;

- 3HAKOMHTHCS C IOKyMEHTaMHU U MaTepHaliaMH, KaCaloUMMHUCS pacCMOTPEHUS
oOparieHus1, €Clii 3TO He 3aTparuBaeT MpaBa, CBOOOIbI M 3aKOHHBIE HHTEPECHI APYTUX
JIMII, €ClIi B yKa3aHHBIX JIOKYMEHTax M MaTepuajiaX He COJEp>KaTcsl CBEICHHUS,
COCTABJISIIOLIUE TOCYIapCTBEHHYIO WJIM MHYIO OXPAaHIEMYIO (eepalbHbIM 3aKOHOM
TalHYy;

- TIOJly4aTh THCHMEHHBI OTBET MO CYIIECTBY IIOCTABJICHHBIX B OOpaIieHue
BOIMIPOCOB, 32 HCKJIIOYEHHEM CIy4aeB, yKa3aHHbIX B IL.I. 5.4, 5.8 Hacrosmero
[TonoxkeHust yBeAOMIIGHME O Tepeajipecallid MHCbMEHHOro oOpalieHus B
rOCy/IapCTBEHHBIC OpraHbl, OpTraH MECTHOTO CaMOYTPABJICHHUS WIN TOJKHOCTHOMY
JUIY, B KOMIIETEHLMIO KOTOPBIX BXOAMT PEIICHHE IOCTABJICHHBIX B OOpalleHUU
BOIIPOCOB;

- oOpamaThCes ¢ Kano0ol Ha MPUHATOE O OOPAILEHUIO PEIICHUE WU JIEHCTBUE
(Oe3neiicTBuUE), @ TAKXKE C 3aBICHUEM O MIPEKPALEHUH PACCMOTPEHHSI 0OpaIlIeHHUS.

2.6. I'paxxnaHe MOryT HampaBUTh oOpamieHuss B (opMe 3IIEKTPOHHOI'O
nokymeHTta ¢ wucnonb3zoBanueM OI'MC «EnuHbIl mopran rocyJapCTBEHHBIX U
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MYHUITMTIATBHBIX YCAYyT» W WHOW WHOOPMAIMOHHOW CHUCTEMBI YUPEKICHHUS,
opuIMaTBbHOTO CcalTa JEeTCKOro caja ¢ BO3MOXKHOCTBIO HWICHTU(UKAIUU U
Bepudukauu rpaxaan (['ocycnyru «Pemaem Bmecte», [IOC (matdopma oOpaTHOM
CBSI3N)).

3. TpeGoBaHMs K MUCbMEHHOMY O0paIleHUIO

3.1. B nmcbMeHHOM OOpalleHHMH TpakJaH B 005S3aTCIBHOM  IOPSIKE
yKa3bIBaCTCS:

- HaMMEHOBAaHHWE AJIMUHUCTpAILIUM, JUOO0 (pamMuaus uMs, OTYECTBO
COOTBETCTBYIOIIETO JOJLKHOCTHOTO JIUIIA MIIA €70 JOJKHOCTh B IMUHUCTPAIIUN
HOY,

- (pamunus, UMsi, OTYECTBO OOPATUBIIIETOCH,

- IOYTOBBIN aPeC, IO KOTOPOMY JOJIKEH OBITh HAIIPABJICH OTBET,

- YBEIOMJICHHE TIepeapecaiy 0OpaeHus,

- CYTh TIPEJIOKCHHUSI, 3asIBJICHUS WITH KATOOBI,

- JINYHAS MOJIMUCH OOPATUBIIIETOCS,

- 1aTa oOpaIicHusl.

3.2. B ciaydae He0OXOIMMOCTH B MOJITBEPIKICHUE CBOUX JTOBOJOB IPaKJIaHUH 110

MUCbMEHHOMY OOpAaIeHUIO MpHUjaraeT JOKYMEHThl U MaTepuaibl JTUOO MX KOMHH,
OpUTHHAJBl WHBIX JIOKYMEHTOB, TPWIOKEHHBIE K OOpaIleHUsIM, BO3BPAIIAOTCS
3asIBUTEJISIM 110 UX MPOCKOE.

3.3. Obpamenue, nocrynusiiee B anMuaucTpanuo JJOY mo nHbopMaimoHHbEIM
cucteMaM OOIIEro TOJIb30BaHUS, TMOJJICKUT PACCMOTPEHHIO B  TOPSIKE,
yCTaHOBJICHHOM HacTosiiuM [losoxkeHnuem.

3.4. T'paxkaHuH HaIpaBJsieT CBOE MUCHbMEHHOE OOpallleHne HEMOCPEICTBEHHO
Ha ums 3aBeaytomiero JJOY unu ero 3amectutesneid, B KOMIETCHIIMA KOTOPBIX BXOJIUT
pEeIIeHe MOCTaBICHHBIX B 00paIlieHuy BOIIPOCOB.

3.5. IlucekMenHoe oOpaleHre NOJIEKUT 0053aTeIIbHOM PETUCTPALIMK B TCUCHUE
TpeX JAHeii C MOMEHTA MTOCTYTLICHHS.
Bce nmocrymnaromme B anmuaucTpanyo 1OV nmucbMeHHBIC 0OpaIieHus rpakIaH

NPUHUMAIOTCS, YYUTBHIBAIOTCS, PETUCTPUPYIOTCS. PerucTpanvoHHBIR — MHJIEKC
oOpareHus Tpaxaad YKa3bIBA€TCsl B TMCHbMEHHOM OOpAIllEHHUH.

[Tucbma rpaxmaad ¢ TOMETKOM «JIMYHOY TOCJIE TPOUYTEHUS aipecaToM, B cliydae,
€CJIM B HUX CTaBSITCS BONPOCHI, TpeOyromue o(UInaaIbHbIX OTBETOB, Mepe-

JAI0TCSl HA PETUCTPALIMIO B YCTAHOBIEHHOM MOPSIIKE.
3.6. IlucbmeHnHoe oOpaleHue, CoaepsKallee BOMPOCHI, PEIICHUE KOTOPHIX HE

BXOJUT B KoMmeTeHIUIo agMuHucTparuu JJOY, MmoaiexuT nepechuike B TEUCHHUE
ceMH JHeM CO JHS PErUCTPali B COOTBETCTBYIOIINI OpraH UM COOTBETCTBYIOIIEMY
JOJDKHOCTHOMY JIMITY, B KOMITETCHIIMIO KOTOPOTO BXOJUT PEIICHHUE MOCTABICHHBIX B
oOparieHru BOMPOCOB, C YBEIOMJICHHEM TpaXJaHWHA O Tepeaapecalid €ero



oOpailleHHs], 3a MCKIIOYEHUEM Ciydasi, ykKazaHHoro B 1.I. 5.4, 5.8 Hacrosuiero
[TonoxeHnus.

3.7. 3anpemaeTcss HANpaBJSITh >KajdoObl TpakJAaH Ha PACCMOTPEHUE TeM
JOJKHOCTHBIM JinllaM aamunuctpauuu OV, pemenue unu aeiictue (6e3nencTaue)
KOTOPBIX 00XKaITyeTCsl.

4, PaccMoTpeHure oOpallleHui rpa)xaaH, MoJIr0TOBKa OTBETOB

4.1. O6patenue, nocrynusiiee 3asenyromemy JJOY, noainexut oos13aTeIbHOMY
PacCMOTPEHHUIO.

4.2. Yuer, peructpamms, XOJ  PacCMOTpPEHHs  OOpalleHus  TpaxaaH
OCYIIECTBIISIIOTCS 3aBEAYIONIEH C 3aHECEHUEM B XKYPHAI M KAPTOUKY JINYHOTO TIpHeMa.

4.3. 3apenyrommuii IOV
- obecrieunBaeT 0OOBEKTUBHOE, BCECTOPOHHEE W CBOCBPEMEHHOE PACCMOTPEHUE

oOparieHus, B caydae HCOOXOJIUMOCTH — M ¢ YYaCTHEM TI'paKJaHWHA, HAIIPABHBIIIETO
oOpaiieHue;

- 3alIpalIuBacT HEOOXOAUMBIC IS PAaCCMOTPCHHUS OOpaIlleHUS JTOKYMEHTHI U
MaTepHallbl B APYTMX OpraHax M y JAPYTHX HPEINPUATHNA U OpraHU3alldid ropojaa, 3a
UCKITIOYCHUEM CY/I0B, OPI'aHOB JIO3HAHUS U OPTaHOB MPEABAPUTEIBHOTO CIICICTBUS;

- IPUHMMAET MEpbI, HaIpaBJICHHbIC HA BOCCTAHOBJICHHE WM 3allUTy
HAPYIICHHBIX ITPaB, CBOOO M 3aKOHHBIX HHTEPECOB rpakIaHUHA,

- JaeT THUCbMEHHbIE OTBETHl MO CYIIECTBY IIOCTaBJIICHHBIX B OOpallieHUU
BOIIPOCOB;
- YBEJOMIISCT TPaXJTaHUHA O HANIPABJICHUH €ro oOpaIleHusl Ha PaCCMOTPEHUE B
JAPYTOW OpraH WX APYTUE MPEANPUITUS U OPTaHU3ALUU TOPOJ B COOTBETCTBUU C UX

KOMIIETEHIIUECH.

4.4. YuapexaeHusi, TpeANpUsITUS U OpraHU3allid pailoHa MO HaIpPaBJICHHOMY B
YCTAHOBJIGHHOM TIopsiike 3ampocy 3aBeayromiero IOV, paccmarpuBaromiero
oOpailieHue, 00s13aHbl B TCUCHHE 15 MHEH mpenocTaBisTh JOKYMEHTHI U MaTepHUaJIbl,
HEOOXOJUMBIC JIJII PACCMOTPEHHS OOpaIlleHUs 3a MCKIOUYCHHEM JTOKYMEHTOB U
MaTepUalioB, B KOTOPBIX COAEPKATCS CBEICHUS, COCTABIIAIONIME TOCY/IaAPCTBEHHYIO
WJIM OXpaHseMyIo (eiepalibHbIM 3aKOHOM TaHY, U JIJIs1 KOTOPBIX YCTAHOBIIEH 0COOBIN
MOPSJIOK PEAOCTABICHUS.

4.5. OtBeThl Ha OOpalleHus TPaKIaH, MPUCIaHHbIe HAa UMs 3aBenytomiero [0V,
rOTOBATCS Ha OJlaHKe YyupexaeHus 3a mnoAanucbio 3aseayromero JOY u

PETHCTPUPYIOTCS B KypHAJE.

4.6. OTBETHI JOJKHBI COJAEPKATh KOHKPETHYIO U YETKYIO0 HHPOPMAIIKIO IO BCEM
BOIIpOCaM, TMOCTaBJICHHBIM B OOpalleHuu TrpaxaaH. Eciu 3asBuTeNto JaH OTBET B
yCTHOM (hopme, TO B MaTepuaiax, IPUIOKEHHBIX K OOpalleHHIO, TOJKHO ObITh 3TO



yKka3aHo. Eciiu jaercs mpomMeKyTOUHBIN OTBET, TO YKa3bIBAETCSI CPOK OKOHYATEIHHOTO
pellIeHus MOCTaBICHHOTO BOMIpOca.

OTBeTHI, MOJATOTOBJICHHBIE HAa OCHOBAHUW IPABOBBIX JOKYMEHTOB, JIOJIKHBI
COJIEpKaTh PEKBU3UTHI ATUX JOKYMEHTOB C YKa3aHHEM JaThl U HAUMEHOBAHMSI.

OTBeT Ha KOJUICKTUBHOE OOpallieHHe OTMPABISIETCS Ha WMS  IEPBOTO
MOJIMCABIIETO €ro JUla, €CIM B MUCbME HE OTOBOPEHO KOHKPETHOE JIHUI0, KOMY
HaJUICKUT JaTh OTBET.

OtBer Ha oOpaiieHue, TMocTynuBiiee B aamuHuctpammioo JIOY  mno
WH()OPMAIIMOHHBIM CHCTEMaM OOIIErO IOJIb30BaHUs, HAMPABJSETCS MO MOYTOBOMY
azpecy, yKa3aHHOMY B OOpaIllcHHUH.

4.7. OOpamieHdss TpaxkJIaH TIOCI€ HUX  PAacCCMOTPEHUS  UCIIOIHUTEISIMHU
BO3BPAIIIAIOTCS CO BCEMHU OTHOCAIIMMUCS K HUM Marepuaiamu 3asenyromniero OV,
KOTOPBIN (hOpMUPYET e1a, B TOM YHCJIE C OTBETOM 3asBUTEIIO B Cly4ae, €CIv 1aBajiocCh
nopyueHue HHGOPMUPOBATh PYKOBOJICTBO O pe3yJibTaTaX pacCMOTPEHUSI.

4.8. Tlopsimok BU3UPOBAHMSI TIOJITOTOBJICHHBIX OTBETOB HAa OOpAIICHUSI TPaXKaaH3a

noAnuckio 3apeaytomiero JJOY u ero 3amectuteseil yCTaHaBIMBACTCS CIETYIOIIMIA:

Ha BTOPOM DK3EMIUISIPE OTBETA 3aABUTEINIIO MPOCTABIISAIOTCA BU3bl PYKOBOJAMUTEICH,
Y4acTBOBABIINX B MOJTOTOBKE OTBETA, C paciiu(poBKoil pamMiimii.

4.9. Ha kaxmaoM o0palieHnH mociie OKOHYATEIIBHOTO PEIISHUS ¥ €T0 HCTIOTHEHUS
JOKHA OBITh OTMETKa 00 wucmoilHeHMu «B gemo», mara W JW4YHAS TIOAMHUCH
JIOJKHOCTHOTO JIMIA, IPUHSIBIIETO 3TO penieHue. [IpennoxxeHus, 3asBICHUS U 5Kano0bl,
KOIMUKM OTBETOB Ha rpaxaaH (OpPMUPYIOTCS B JEJIO B COOTBETCTBUU C YTBEPKICHHOM
HOMEHKJIATYpPOU JIEJI.

5. [Topsiiok paccMOTpPeHHUs] OTAEJbHBIX OOpalIeHuii
5.1. O6pamenust rpaxiaaH, mocTynuBive 3aBenyromemy OV u3z cpencts

MaccoBOW MH(MOpMAIIUU, PACCMATPUBAIOTCS B TIOPSIKE U CPOKH, MPEITyCMOTPEHHEIC
HacTosAmwmM [lonoxenuem.

5.2. B cimywyae ecnu B TMCBMEHHOM OOpalleHMM HE YKa3zaHa QaMuius
rpaXJaHWHA, HAITPABUBIIETO OOpaIlleHue W MOYTOBBINA aapec, M0 KOTOPOMY JOJIKEH
OBITH HampaBJeH OTBET, OTBET Ha oOpamieHue He naercsa 3aseayromei IOV,
MPUHUMAETCS PEIICHUE O CTUCAHUU JaHHOTO oOpatenus «B memoy.

5.3. Ecnu B ykazaHHOM  OOpallleHHMM  coAep)KaTcs  CBEACHUS O
MOJITOTABJIMBAEMOM, COBEPIIAEMOM WJIM COBEPIICHHOM MPOTHUBONPABHOM JCSHHH, a
TaKK€ O JIMIIe, €ro IOJIrOTABIMBAIOUIEM, COBEPIIAIONIEM WU COBEPUIMBIIEM,
oOparlieHue noJIeKUTHAMPABIICHUIO B OPraH B COOTBETCTBUU C €0 KOMITETEHIIUEH.

5.4. O6pamenre, B KOTOPOM oOXKamyeTcss CyaeOHOE pelieHre, BO3BpPAIIACTCs
rpaXXIaHUHY C Pa3bsICHEHHEM MOPsIKa 00KaIOBAaHUS TaHHOTO CyA€0HOTO PEIICHUS.

5.5. [Ipy mnomyyeHuM MNHUCBMEHHOTO OOpalieHusi, B KOTOPOM COJAEpXkaTcs

HCICH3YPHBIC, OCKOp6I/IT€JIBHI>I€ BbIPAXKCHUSA, YI'PO3bl KHW3HHU, 3I0POBLIO HWIH
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MMYIIECTBY JODKHOCTHOTO JIMIIA, & TAK)KE YJICHOB €ro CEeMbH 3aBEAYIOIINI BIIpaBe
OCTaBUThH oOparieHue 0e3 OTBeTa MO CYIIECTBY MOCTaBIEHHBIX B HEM BOIPOCOB U
COOOHIUTH TpaKJaHWHY, HaMpaBHUBIIEMY oOpalleHue, O HEJOMYCTUMOCTH
3710yTIOTPEeOICHHUS TPABOM.

Pemenue o crincanuu 1anHoro oopaienus «B neno» u HarpaBieHUU cOOOIEHUS
3aSBUTEII0 O HEAOMYCTUMOCTH 3JIOYHOTPEONICHUS TMPaBOM TPUHUMACTCS U
noanuceiBaercs 3apeaytomuM 1OV wim 3amecTuTenem.

5.6. B ciyuae eciu TEKCT MICBMEHHOTO OOpaIIeHus He TIOIIASTCs IPOYTSHHUIO,
oOparieHue He OAJICKUT HaIIPaBIECHUIO HA PACCMOTPEHHE U OTBET Ha HETO HE J1aeTCA.
3asBuTENI0 00 3TOM CO00IIaeTcs, eciiv ero GaMuiIns U MOYTOBBIN aapec Mo Iar0TCs
npouteHuto. Pemenne o cnucaHuM JaHHOTO oOpaieHus «B gemno» u coobuieHun
3asIBUTENIO TPUHUMAIOTCS U MOAMKUCHIBAIOTCS 3aBEAYIOIINM WM 3aMECTUTEIIEM.

5.7. ObpaiiieHus rpaxkaad, TOCTYIUBIIKE OT OJHOTO U TOTO K€ JIUIIA [0 OJHOMY
U TOMYy JK€ BOIMPOCY, €CIM CO BPEMEHH IIOJaYM TIEPBOTO OOpAIICHUS WCTEK
YCTAHOBJICHHBIA HAacTOSAIMM [lookeHneM CpOK pacCMOTPCHHsI WIIM 3asBHTEIb HE
COTJIACEH C MPUHATHIM IO €T0 OOPAIIEHUIO PEIICHUEM, CYUTAIOTCS TOBTOPHBIMHU.

[Ipu paGoTe ¢ MOBTOPHBIMHU OOpAIICHUSIMHU JCIONPOU3BOAUTENL (POPMUpPYET
JIEN0 C Y)Ke UMEIOIIUMHUCS TOKYMEHTaMH 10 0OpaIeHUSIM TAHHOTO 3asiBUTEISI.

He cumTaroTcss MOBTOPHBIMHU OOpaIIeHHs] OJHOTO W TOTO K€ 3asABUTENS, HO TIO
Pa3HBIM BOIIPOCaM, a TAK’Ke MHOTOKPATHBIC — IT0 OJHOMY U TOMY K€ BOIIPOCY B ClIydae,
€CTM TPUYMHBI, MO0 KOTOPBIM OTBET IO CYIIECTBY IOCTABIICHHBIX B OOpaIlcHHUH
BOIIPOCOB HE MOT OBITh JIaH, B TTOCJIEAYIONIEM OBUTH YCTPAHEHBI, TPAXKIAHWH BIIPABE
BHOBb HampaBuTh oOparieHue 3aBenytoieit JJOY.

5.8. B ciyuae eciu B NMUCBMEHHOM OOpAaIIeHUH TpakIaHUHA COJEPKHUTCS
BOIIPOC, Ha KOTOPBI €My MHOTOKPATHO JaBaJIUCh MMMCbMEHHBIE OTBETHI MO CYIIECTBY
B CBSI3W C paHEE HAIPaBJICHHBIMH OOpAIEHUSIMH, W TPH 3TOM B OOpaIlCHUU HE
IIPUBOJISTCS] HOBBIE JJOBOJIBI MJTH 00CTOSTENbCTBA 3aBeaytomuii JIOY BrpaBe NpUHSTH
pemieHue O OE30CHOBATEIBLHOCTH  OYEPEIHOTO OOpalleHWs W TPEeKpalleHUA
NepPenucKl C TrpakaaHnHoM. O JaHHOM PEIICHWH YBEAOMIISICTCS TPaKIaHUH,
HaIpaBUBIINN OOpaIeHue.

5.9. B ciydae eciii OTBET MO CyIIECTBY MOCTABICHHOTO BOIIPOCa B 00OpaIieHuu
HE MOXET OBbITh JaH 0e3 pasriaiieHus CBEJACHUH, COCTaBIIONIMX OXPaHSEMYIO
deneparbHBIM  3aKOHOM  TallHy, TpaXJIaHWHY, HaIlpaBUBIIEMY OOpalleHue,
COO0MIAeTCsI0 HEBO3MOXKHOCTH J]aTh OTBET MO CYIIECTBY B CBSA3M C HEJIOMYCTUMOCTHIO
pasrialieHusi yKa3aHHbIX CBEJICHUM.

6. Cpoku paccmoTpeHust oOparieHnil 1 yBeJOMJICHHE 3asBUTEIICH
6.1. O6pamenus, noctynusiue 3aBeayomemy JlOY, paccmaTtpuBaioTcs B

cpok B TedeHue 30 qHell co THSA UX PErHCTPAlMU, €CIU MHOM CPOK (MEHBIIMI) HE

YCTAHOBJICH PYKOBOJIUTCIICM an00 ero 3aMeCcTUTEJIEM H 3a HCKIIYEHHEM ciy4asd,
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ykazaHHoro B 4.l.1 cr.12 59-®3. OOpaiienusi, He TpeOyIOUIHe AOMOJIHUTEIBHOTO
U3yueHHs] W TPOBEPKH, paccMarpuBaroTcs OezoTiararenbHo. O pesynbraTax
PacCMOTPEHHSI YBEIOMIISIOTCS 3asBUTEIIH.

6.2. B HCKIIOYUTENBHBIX CIIydasxX PYKOBOJAUTENb BIpPaBe MPOIJIUTH CPOK
paccMoTpeHHst oOparieHus: He 6osee yeM 3a 30 gHEl, yBeIOMUB O MPOJJICHUH CPOKa
€ro paccMOTPEHUs TpakJaHWHA, HampaBuBIIero oOpameHue. Ilpoanenue cpoka
oopmiieTCca HCTIOIHUTEISIMU HE MEHEE 4YeM 3a MATh JHEW 10 MCTEUEHHUs CpOKa
PacCMOTpPEHHUsI OOpaIECHUS.

7. Opranuzans paboThl M0 JIMYHOMY MIPUEMY TPaKJIaH
7.1. I'padux u nmopsanok JuyHOro npuema rpaxaad B JIOY ycranaBnuBaercs

pykoBoauteneM. MHpopMmanusa o Mecte mpuemMa, a Takke 00 yCTaHOBJICHHBIX JIS
npueMa JHAX U 4acax JOBOJUTCS 10 CBEJICHUS IPAXK/IaH.

7.2. llpy  7aUMYHOM  TpHEMe  TPaXKIaHUH  TPEAbSIBISET  JIOKYMEHT,
YIOCTOBEPSIIOIINI €0 JUYHOCTb.

7.3. Ilo Bompocam, He BXOJIIIMM B KOMIIETCHIHMIO 3aBenyromero J(OVY,
3asIBUTEISIM PEKOMEHIYETCSl OOPaTUTHCS B COOTBETCTBYIOLIUE OPTaHbl, YUPEKIACHUS,
OpraHu3aLMH.

7.4. Bo BpeMs 3amucH Ha MPUEM 3aBEAYIOIIHMA 3aMOTHSIET KypPHAIl pETUCTPAINH
oOpareHuii rpak/iaH, B KOTOPYIO 3aHOCUTCS COZIEp>KaHre oOpaIieHus rpaklaHiHa Ha
JUYHOM TIIpUEME, a TaKKe pe30JIoUrs BEAYILIEro IpPHUEM, C IOPYYEHUEM
JOJDKHOCTHOMY JuIty. [Tpr HeoOX0AMMOCTH TpaXkaaHaM MpeaiaracTcs U3JI0KUTh CYTh
BOIIpOCA B NHUCbMEHHOM BHje. IlucbmMeHHoe oOpamieHMe B 3TOM  Ciyuae
PETHCTPUPYETCS] M pAacCMAaTPUBAETCAd B YCTAHOBJIECHHOM MOPSAKE, a B KAapTOUKE
nenaercst otMeTka « OCTaBlIEHO 3a8BICHUE» U AaTa PETHCTPALIUU.

B ciydae ecnu M30kKEHHBIE B YCTHOM 0OpallleHuu (PakThl U 0OCTOSITENIbCTBA
SBJISIFOTCS. OYEBHJIHBIMA W HE TPeOYIOT JOMOJTHUTEIHHOW MPOBEPKH, OTBET HAa
oOparreHue ¢ corjiacus rpakJaHuHA MOKET ObITh JaH YCTHO B X0JI€ JIMYHOTO TIpHEMa,
0 YeM JeNlaeTcs 3alucCh B KapTOUKE JIMYHOTO MpUeMa TpakJIaHWHA. B OCTanbHBIX
Cilyyasix JaeTcsi NMUCbMEHHBIA OTBET MO CYLIECTBY IOCTaBJIEHHBIX B OOpaIieHUH
BOIIPOCOB.

7.5. Ilpu noBTOpHBIX OOpaIIEHUSX MOJOUPAOTCS UMEIOIIMECS MaTepUabl IO
JIeITy 3asBUTES.

7.6. B xome nw4HOro mpHeMa TpaXIaHWHY MOXET OBITh OTKa3aHO B
JaJbHEHIIIeM pacCMOTPEHUH 00pallleHus1, €CIIH eMy paHee ObLI 1aH OTBET IO CYLIECTBY
MOCTaBJIEHHBIX B OOPAIIEHUH BOIIPOCOB.

7.7. Ilpu paccMmoTpenue oOparieHuit B pamkax Komuccuu rno yperyimpoBaHuio
CIIOPOB YYACTHMKOB 00pa30BaTENIbHBIX OTHOIICHHH (CT. 45 Ne 273-D3):

7.7.1 B 1OV coznaercs Komuccus o yperyimpoBaHHUIO CIIOPOB (fanee —

Komuccust) nuist 3amuTel npaB y4aCTHUKOB 00pa30BaTeIbHBIX OTHOLICHHI.
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Komuccus co3ngaercst Ha MapuTETHBIX Hayaiax U3 paBHOIO YKCia
MIPEACTABUTENCH:
-niegarorundeckux pabotaukon JOVY;
-poauTenei (3aKOHHBIX MPEJCTaBUTENIEH ) BOCIIUTAHHUKOB,;
-anmunauctpanuu JI0Y (ue 6onee 1/3 cocrasa).

7.7.2 B coctaB Komuccun He MOTYT BXOAUTH JIUIIA, YbH TCUCTBUS
(Oe3meiicTBIE) HETTOCPEACTBEHHO 00XKATYIOTCH.
Komuccus paccmarpuBaer:
-CIIOPBI O HAPYIICHHUH MPaB POJIUTENEH Ha MoTyYyeHue HHGOPMAIINK, Ha 03HAKOMJICHUE
C JOKYMEHTaMH;
-CIIOphl  MEXKJy paOOTHUKAMU M aJMHUHHUCTpAllMEed B TpelesiaX, YCTaHOBJICHHBIX
TPYJIOBBIM 3aKOHOJATENILCTBOM (B YaCTH, Kacarolencs 00pa3oBaTesIbHOTO MpoIiecca);
-MHbIE CIIOpPHI, BO3HHUKAIOLIME M3 00pa3oBaTelibHbIX OTHOHIeHW. OOpamieHue B
Komuccuro nomaercst B nucbMeHHOU opMe B TeueHue 30 KaneHIapHbIX THEN cO JHS,
KOTI'/Ia 3asIBUTEJIb y3HAJ WM JOJDKEH ObLI Y3HATh O HAPYILIEHUU CBOETO MpaBa.

7.7.3 Komuccusi o0si3aHa paccMOTpeTh oOparieHue B TeueHue 15 pabdoumx
JHEH co JHs ero peructpaiuu. [lo cioxHbIM BompocaM MOKET ObITh nposjieH a0 30
pabouux JHEH.

7.7.4 Tlopsnoxk pabotet Komuccuu (BeIOOpBHI mTpencenaTens, BeaeHUE
MIPOTOKOJIOB, KBOPYM):

B Komuccuio MoxeT o0paTuTbesi JHOOOM yYaCTHHK 0Opa3oBaTesIbHBIX
OTHOILICHUM (poauTenb, paOOTHHK). 3aceJaHue MPABOMOYHO, €CIU MPUCYTCTBYIOT HE
MeHee 2/3 ot ob1iero yurcna wieHoB. Ha 3acenanun MoryT ObITh 3aCyIlIaHbl CTOPOHBI,
CBUJETENH, U3YYEHbl JOKYMEHTHI. PerieHre MpuHUMAaeTCs MPOCThIM OOJIBIIMHCTBOM
rOJIOCOB OTKPBITBIM rosiocoBaHueM. [Ipu paBeHCTBE roiocoB roioc mpeacenaTens He
ABJIETCSl pelaroluM (pelleHue CYUTAeTCsl HENPHUHATBIM, CIOp IepeAaeTcss Ha
PacCMOTPEHHUE B BBILIECTOSIIIANA OPraH WK CYN).

7.7.5 Pemenust Komuccuu:

Pemenue opopmiisieTcst MpOTOKOJIOM U BPy4aeTCsl CTOPOHAM IO TIOJIKCH B TeUeHUe 3
pabouux ITHEH.
Pemenue 00s13aTe/IbHO /1J151 MCIIOJTHEHUS] BCEMU YYaCTHUKAMU 00pa30BaTEIbHbIX
otHomeHui B J[OY.
Pemienue MoxxeT ObITH 00KaTOBAaHO B CyACOHOM MOPSJIKE B TEUEHUE 3 MECSIIEB.

7.7.6 Komuccus He paccMaTpUBAET CHOPHI:
OTHECEHHbIE K KOMIIETEHIINH CyJia OOIIei IOpUCAUKIUMY (HarpuMep, O BO3MEIICHUH
Bpeia 3/J0pOBbI0, 0 BOCCTAHOBJICHUH Ha padboTe);
M0 KOTOPBIM YK€ BBIHECEHO Cy/1€0HOE pEelIeHuE.

8. Pabora c obpareHusiMH, TOCTaBIEHHBIMU Ha KOHTPOJIb



8.1. OOpamenusi, B KOTOPBIX COJAEP)KATCAd BOMPOCHl, HMEIOIIME OOJBIIOE
0O0I11IECTBEHHOE 3HaYEHHUE, COOOIIAETCS O KOHKPETHBIX HAPYIICHUAX 3aKOHHBIX MPaB U
MHTEPECOB rpaxkaaH, kak npasuio craBsatcs Ha KOHTPOJIb.

8.2. Ha xontponbHbix oOpamenusx crapsatcs nometku «KOHTPOJIb» u
«JTOMJIEXXUT BO3BPATVY».
8.3. Jlo)bKHOCTHOE  JIMIIO —  MCHOJHUTEIh B  YCTAHOBJIICHHBIE CPOKH

paccMaTpuBaeT  KOHTpOJIbHOE  oOpamieHwe, UHGOPMUPYET O  pe3ylbraTax
3aBenytomero JIOY nmbo 3aMmecTuTeNs, CTaplIero BOCHHUTATENsl, TOTOBUT OTBET
3asIBUTEITIO.

8.4. Ecnu B 00pallleHusaX TOoCyJIapCTBEHHBIX OPraHOB COJEPXKATCS MPOCHObI
npouH(OPMUPOBATh MX O pe3yJbTaTax pPACCMOTPEHUS Tpa)KJaaH, TO HUCIOJHUTEIH
rOTOBUT OTBET U UM. Kak rpaBuiio, 3Tu OTBETHI MOMKCHIBaIOTCS 3aBeaytomuM J0Y.
3agenyrommit JIOY BmopaBe NpeyioKUTh MCHOJHUTETIO MPOJOJIKUTE PaboTy C
MIPOBEICHUEM JOTIOJHUTEIBHBIX MPOBEPOK WJIM TIOCIE MOIIUCAHUS OTBETAa CITMCATh
MaTepUaibl 0 pe3yJbTaTaM PacCMOTPEHUs 0OpalleHuUs.

8.5. OOparmenne cunMTaeTcs WCIOJHCHHBIM W CHUMAETCS C KOHTPOJISA, €CIH
PAaCCMOTPEHBI BCE MOCTABJICHHBIE B HEM BOMPOCHI, MPUHATHI HEOOXOJANMBIE MEpHI,
3asIBUTEJISIM JIaH OTBET.

8.6. IlucrMenHbie oOpalleHus, Ha KOTOPbIE JAIOTCS MPOMEKYTOUHBIE OTBETHI,
C KOHTpoJisi He cHUMarTcs. KOHTponib 3aBepiaercs TOJBKO TMOCJE BBIHECEHUS H
MIPUHSTHS KCUCPIBIBAIONINX MEP I10 Pa3perIeHUI0 IPEITI0KCHHUS, 3asBICHHS, KATOOBI.
Pemenune o cHATHM ¢ KOHTPOJIS MpUHUMAET 3aBeayromias J0Y.

8.7. KoHTposbHBIE 0OpaIeHusi MOJDKHBI COAEpPX aTh KOHKPETHYIO M YETKYIO
nH()OpMAITHIO TT0 BCEM BOIIPOCaM, IMTOCTABICHHBIM B OOPAIICHUSX TpaXKaaH:

- €CJIM CPOKU PACCMOTPEHUS MPOJICHBI, TO JIOJDKHBI ObITh YKa3aHbl IPUYHHBI U
OKOHYATeNbHAsl J]JaTa PACCMOTPEHUS, IO UCTEUEHUU KOTOPOU OyAeT IOMOJHUTEITHHO
COOOIIIEHO O MpOoeTIaHHOMN padboTe;

- B OTBETE JIOJDKHO OBITH YKa3aHO O TOM, YTO 3asBHTENb B TOH WM WHOHN (hopme
porH(MOPMHUPOBAH O pPe3yJIbTaTax PaCCMOTPEHUS;

- OTBET 3asIBUTENIO TMOIUCHIBAETCS PyKOBOAUTEIIEM;
- K OTBETy TNPHUKIAIbIBAETCA OPHUTMHAI  PACCMOTPEHHOTO  OOpalieHus

rpaxaannHa, eciay Ha HeM ctout mrami «[IOJJIEXKUT BO3BPATVY».

9. KoHnTposb 3a coOmtojieHneM TopsaKa pacCMOTPEHUs 0OpalieHui
9.1. Jo/bKHOCTHOE JHII0 B TpenesaX CBOEW KOMIIETEHIIMH OCYIIECTBIISET

KOHTPOJIb 3@ COOJIOJICHHEM IMOpSJKa PACCMOTPEHHUs OOpalleHul, aHaTU3UpyeT
coliepKaHue, TOCTyMaIuUX ooOpameHuit u uHbopmupyeT 3aBeayromero 10OV o
HapYLIEHUSX UCTIOTHUTEIBCKON TUCIUILTAHBI.

9.2. 3aBenytouuit JIOY npuHrMaeT Mephl IO CBOEBPEMEHHOMY BBISIBIICHUIO U
YCTPaHEHUIO MPUYMH HapYIIEHUs MpaB, CBOOO ] 1 3aKOHHBIX HHTEPECOB IPaK/IaH.
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9.3. Jluma, BUHOBaThle B HApyLICHUU TMOpPSAKAa PacCMOTpeHHs oOpallieHui
rpaxkIaH, H3JI0KEHHOro B HactosmieM llojoxeHuHn, HECyT OTBETCTBEHHOCTb,
HPEAyCMOTPEHHYIO 3aKOHOJATENLCTBOM PO.

10. XpaHeHue MaTepuasoB 10 OOpaICHUSIM TPaKIaH
10.1. 3aBenyrommii JIOY ocyuiecTBisieT XpaHEHHE U HUCIOJb30BAaHUE B

CIIPABOYHBIX U MHBIX LCJIAX HpCI[JIO)K@HHﬁ, 3asBJICHUHN H 7Kaj100 rpaxiaaH.

10.2. BHecTu B HOMEHKJIATYPY KypHAII PErUCTpaIiuy 0OpalieHui rpaxaaH.
10.3. OTBETCTBEHHOCTH 32 COXPAHHOCTh JIOKYMEHTOB 10 OOpaIIeHUSM TpakIaH

BO3jaraercs Ha 3asenyromiero JI0OY.

10.4. YcranaBnuBaeTCsl CpPOK XpaHEHUS TMPEAJIOKCHUU, 3asBICHHM, >Kajo0
IpaKJaH U JOKYMEHTOB, CBSI3AHHBIX C UX PACCMOTPEHHUEM U pa3pelieHnem — S5 net. B
HEOOXOJAMMBIX CIy4asiX HKCIEPTHOM KOMHUCCUEH MOXKET ObITh MPUHATO pElIeHHE 00
YBEJIMYEHUM CpPOKAa XPAaHEHUs WIM O IOCTOSHHOM XpaHEHMH HauOosee LEHHBIX
IPEIIIOKEHUN TPakJIaH.

10.5. I[lo wucTeyeHHH YCTAHOBJIEHHBIX CPOKOB XpaHEHUS JOKYMEHTHI IIO
MPEMIOKEHUSM 3asBICHUSAM M Kajo0aM TpaxJaH IMOJJIeKAT YHUUYTOKEHHUIO B
COOTBETCTBUM C yTBepkIeHHbIM DenepanbHOl apXuWBHOW ciyxk0oii Poccum
06.10.2000 r. [lepeuyHeM TUIOBBIX YIpPaBICHUYECKUX AOKYMEHTOB, 00pa3yroIIMXcs B
NesTeIbHOCTUOPTaHU3AMH, C YKa3aHUEM CPOKOB XPaHEHUS.

10.6. Xpanenue nen y HCIIOTHUTENCH 3aIlperaeTcsl.
10.7. OOpatenusi TpakiaH MOTYT HANpaBISATHCA B apXuB 0€3 pacCMOTpPEHHUS,

€CJIM B HUX COJIEPIKATCS PACCYKJICHHS 110 U3BECTHBIM ITPOOIeMaM HIH TTOAHUMAKOTCS
y>Ke pEIIeHHBIE BOMPOCHI, HE TPEOYIOIINE TOMOTHUTEILHOTO PACCMOTPEHHMS, a TAaKKe
OECCMBICTICHHBIE IO COJICPIKAHMIO.

10.8. Pemenne o cmmcaHuMW yKa3aHHBIX OOpalleHWd MPUHUMAET 3aBeIyIOIIast
HOV.

11. 3akmrounTeNIbHBIC MOJI0KEHUS

11.1. Hacrosiee [lonoxxeHue sBisieTCst IOKAJIbHBIM HOpMaTUBHBIM akToM J[O,
npuHuMaeTcsi Ha IlemarormdyeckoM coOBETE, COIJIacoBbIBaeTcs ¢ PoauTenbckum
KOMHUTETOM U YTBEpXKAaeTcs (JTu00 BBOAMUTCS B JCHCTBHE) MPUKA30M 3aBEAYIOIIETO
J1O.

11.2. Bce u3MeHEHHST W JIONOJIHCHHS, BHOCUMBIE B Hactosilee Ilomoxkenue,
obopMIISIIOTCST B NMHCBMEHHOM (opMe B COOTBETCTBUM C JEHCTBYIOIIUM
3aKoHoAaTenbcTBOM Poccuiickon denepannn.

11.3. ITonoskeHue MpUHUMAETCSI Ha HEOTIPEICICHHBIN CPOK.

11.4. VI3meHeHus v TONOJIHEHHUS, BHOCUMBIE B HacTosiee [lonoxenue B cBsI3u
C W3MeHeHueM (heaepaIbHOTO 3aKOHOJATEIHCTBA, BBOJSITCS B JICUCTBHE MPUKA30M
3aBeayromero He 1mo3gHee 10 paboumx pgHEH C  MOMEHTA OITyOJIMKOBaHUS
COOTBETCTBYIOIIMX H3MEHEHUN 3aKOHA, C TOCIEAYIOINM  YBEAOMIICHUEM
[Temaroruveckoro coBera u PoauTenbckoro koMuTeTa Ha ONMKAMIIEeM 3aceJaHuu.
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M3MeHeHMs, KacamIuecs NpaB M O0S3aHHOCTEH YYaCTHHKOB OOpa30BaTEIbHBIX
OTHOIIICHUH, HE MOTYyT BBOJIUTHCA 0€3 TMPEeABAPUTEIHHOIO COTJACOBAHUS C
[legaroruueckuM coBeToM U POOUTENBCKUM KOMUTETOM.
11.5. Tlocne npunstus nanHoro [lomoxxeHus (MM U3MEHEHUH U JIOTTOJTHEHU
OTJICJIBHBIX ITYHKTOB M Pa3/ICJIOB) B HOBOM peaKIMK MPEAbIIYINas PeaaKIIHsI
aBTOMATHYCCKU yTpAuYUBaeT CUITY.
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